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1: User Registration
1.1 New User Creation
· Action: Applicant fills in registration details.
[image: ]
· Trigger: Clicks Submit.
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· System Response: Sends an email with a passcode to the applicant.
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 2: Register to MultiFactor Autentication(MFA)
2.1 Login Process
· Action: click on ‘Register ‘MultiFactor Autentication’ button
[image: ]
· Input: Registered email ID and passcode.
[image: ]
· Next Step: Proceeds to Multifactor Authentication (MFA).
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2.2. Multifactor Authentication (MFA)
 2.1.1. Type: Email
1. Deselect the checkbox.
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2. Click on ‘Email’ button
3. Click on ‘Generate OTP’ button
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4. Click Verify OTP.
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5. Click REGISTER.
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6. System Response: Display "Registration Completed" confirmation message.
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2.1.2. Type: Authenticator App
1. Select Microsoft Authenticator option.
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2. Scan QR code using an authenticator app.
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3. Enter the code from the app.
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4. Click Register.
5. System Response: Display "Registration Completed" confirmation message.
[image: ]3. Login as Existing User
3.1 Login Process
1. Action: Applicant selects Existing User.
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2. Input: Registered email ID and passcode.
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3. Next Step: Proceeds to Multifactor Authentication (MFA).

3.1.1 Once registered using the Authenticator App, the OTP Verification screen is displayed. Enter the code from your linked device to complete authentication.
[image: ]3.1.2 Registered with an email, the Email Verification screen is displayed. Enter the new code and click 'Verify OTP' -> ’Continue’ button to login to Landing page of portal
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4. Application Form Filling Workflow
4.1 New Application
4.1.1. Start Application
· Applicant initiates a new application process.
[image: ]4.1.2. Enter Access Details
· Applicant Fills required identification details.
[image: ][image: ]
4.1.3. Reference Number Generation
· As an applicant ‘Submits’ Access details, System generates a unique reference number for the application.
[image: ][image: ]
4.1.4. Fill Application Form
· As an applicant when clicking on ‘Continue To Application’, Applicant completes all required fields in the application form.
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4.1.5. Preview Summary
· As an Applicant reviews a summary of the entered information for accuracy.
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4.1.6. Submit to CSC Team
· As an Applicant’s clicking on ‘Submit’ button, finalized application is submitted to the CSC Team for processing.

[image: ][image: ][image: ]
4.2 Continue with Application
· As an applicant, clicking on ‘Save Draft’, Applicant resumes a previously saved application.
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As an applicant, clicking on ’Go To Home Page’, Landing page is displayed
[image: ]As an applicant, clicking on ’Continue with Application’ card, Search by Reference Number/Search by Email ID screen is displayed.
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As an applicant, clicking on ‘Continue with Reference Number’, Enter your Reference number screen is displayed.
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As an Applicant Enter the Reference Number
[image: ]As an applicant, clicking on ’Verify & Search’ applicant can resume the application
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4.3 Submitted Application
· As an applicant, clicking on 'Submitted Applications’ in Landing page
[image: ]As an Applicant Enter the Reference Number
[image: ]
As an Applicant clicking on ‘Verify and Search’, Applicant views a submitted application.
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4.4 My Tasks
1. Click on ‘My Task’ Card
The applicant accesses the portal and selects the "My Task" section to view pending actions.
[image: ]
2. Enter Email and Reference Number
A form appears prompting the applicant to input:
a. Email ID (used for identification)
b. Reference Number (unique to their application)
[image: ]
3. Click ‘Search’
After entering the details, the applicant clicks the "Search" button.
[image: ]
4. View and Complete Pending Task
The system retrieves any pending tasks associated with the provided credentials.
The applicant can then:
a. View the task details
b. Upload documents/ fill forms, or complete assessments
c. Submit the task to proceed in the Selection Process

Note:
Below is the email sent to scholars, prompting them to complete their pending tasks as part of the selection process
Provisional Email to Scholar
[image: ]
Notification of Award to Scholar
[image: ]

Confirmation of Award to Scholar
[image: ]
5. Reset Passcode
As a Scholar, you can reset your passcode using the following steps:
1. In the landing page, Click on the "Existing User" tab.
2. Click on the "Reset Passcode" link.
[image: ]
3. Enter your registered email address.
4. Click the "Validate" button.
[image: ]
5. Click the "Send OTP" button to receive a secure One-Time Passcode via email.
[image: ]
6. Receive a secure One-Time Passcode (OTP) sent to your selected email (Secondary).
[image: ]
7. Use the OTP to reset your passcode and regain access to your account.
[image: ]
 When selecting either your Primary or Secondary email address, the passcode reset email will be sent to that address. You can then log in as an existing user using the new passcode.
[image: ]
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Regards,
Commonwealth Scholarship Commission (CSC)
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Dear Testfor_Placement_Form Testfor_Placement_Form,

CSC Reference Number: 035186-SSP-BW-25

I.am delighted to let you know that the Commonwealth Scholarship Commission in the UK has provisionally selected you for a
Commonwealth Scholarship, tenable at Abertay University for studies in AB in Science.

I.am writing to offer my congratulations on your success in what was a highly competitive application round, and to give you some
information regarding the next steps. | must stress that this correspondence is not an award offer. We will only issue a formal offer
once placement at an institution is secured on terms agreeable to the CSC. Should this not be possible, no offer will be made.

Any offer of award will similarly be subject to satisfactory completion of any degree programme for which you were registered, at the

P R





image49.png
FW: _ .- and CCL letter

« rwarc
Nhivashini Govindarajulu [©] © repty | © reptyan | > Formera | |5
To © Srauys Tatikonds Mon 22-07-2024 1535

o
Dear hgjvbn,

Please find attached acopy ofyour Notification o Avard and Clent Care Lete

ick on thi

To view the letter, please ink and continue with your email ID and note your reference number 84931-PHD-KE-24

Please note that your Notifcation of Aard detalls the outstanding documents tha the CSG requires before confirming your aWard, it any. Please forward
these documents and the complated Health and Disabilty Formto the GSG as s00n as possible. The nformation that you provide n the Health and
Disabllty Form will be used by the GSC to assist you with any support o adjustments that may be required.

Ifyou wish to accept the aWard, plsase sigh an eturn the AWard Acceptance form and the Glent Care Letter as soon as possible.

Vou must ensure thatyou have read and understoor the Handhook for Scholars and Fellows before sgning the AWard Acceptance form. Ploase snsure
Vourform s returned with aful postat adress, as delvery of your cash carc will bs made via DHL courier and a PO box wil not uftce.

Detalledintormation about your @Ward and guidance on How o apply for your visa has been updated on the Pre AWard Section B our websits, Password:
Scholar2023.

You should notity your Programme Offcer immediately at any point should you o longer be bl to take Up your award or should you become avare of
any issue which willmake it dfficutfor ou to meet the conditions of your Ward or o take up the award as panned.

Do let me know if you have any queries.

Yours sincerely,
GMA Programme Officer1
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Dear Autogarktipl AutojwBumFes,

Thank you for accepting our offe of aWard and ts terms and conditions

Please find attached a copy bt your Gonfitmation of Award etter with your Confifmation of Fnanclal Support.

To view the letter, please click on this link and continue with your email ID and note your reference number 60226-PHD-BD-24

Also attached s the following:

* Cashcard Instructions
* Chair's Letter

Vour cashcard willbe couriered tyou o the address that you provided on your Award Acceptance form.
Itis now important that you do the followin;

1.Read your: carefull
2. Re-read the CSC's Pre FAOS. (Password: Scholar2023)

3. Prepare and submit your visa application as soon as possible. Once you have applied foryour visa, supply us with details f your visa application (see
below).
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Dear Applicant,

Your One-Time Passcode (OTP) is: 636397.
Please note that this OTP wil expire in §

utes. For security purposes, do not share this OTP with anyone.

Yours sincerely,
Commonwealth Scholarship Commission in the United Kingdom
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Reset Passcode

Dear Applicant,
We received a request to reset the passcode for your account.

Please use the passcode below to log in to your account:
Your User Id is yy12@yopmail.com
Your Passcode: TDVGO(#9JSWSRA#'2112JH

Regards,
Commonwealth Scholarship Commission in the United Kingdom
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