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Guidance Document for Applicants

INSTRUCTIONS FOR FILLING APPICATION FORM

Scenario 1: Candidate fills the application and ‘Submit’ the application.

Step No Steps Page No
Step 1: Go to Applicant portal site 2
Step 2: Click on ‘New Application’ button in portal landing page 2
Step 3: Select Programme 2
Step 4: Enter the required details 3
Step 5: Click on ‘Submit’ button -> Note Reference Number 3
Step 6: Click on ‘Continue to Application’ 3
Step 7: Fillin the Application Form sections: 4t09

*Candidate Details
*Academic

*Professional Background
*References
*Development Impact
*Career Plans

*Proposed Study in the UK
*Personal Statement and Voluntary and Leadership Experience
*Checklist and Confirmation

*Attachments

*Summary
Step 8: Click on ‘Submit’ -> Note Reference Number 9
Step 9: Click on ‘Exit’ button 9
Step 10: | Click on ‘Submitted Applications’ in portal landing page 10
Step 11: Enter the ‘Reference Number’ and ‘Passcode’ 10
Step 12: | Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button 10
Step 13: Enter One-Time Password (six-digit code) 10
Step 14: | Click on ‘Verify and Search’ button -> View Submitted Application Form 10

Step 15: | Click on ‘Exit’ button 11
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< Enterthe required details
4+ Click on ‘Submit’ button -> make a note of your Reference Number

[@ Enter your details
'm!

Groen) NAIES Las I paur passpeet ¢ offiowt 1D)*
Freferen Name (It ditferent)y

vsltiprkarsre Fill all the mandatory details
LASE Naree 84 0 paulr parssport ¢ offiow! 10)*

Dace of Birth *
Geate s Genter Selt WentiNeation
Cowntry Cote Matile

fat o

Enter the Comntry of which yom are Citisen oe pau have Refupes States *

Other 11 yau wre o dust

By Segrtesises 2028, you rruse Sened afmer 8 At Ut heraity Segree of o et wpser
ancared thews (30 burerars standerd of @ secaned chent [13) universiey Segrer et
PR g R te o et o0 fenielly @ Naniar's degres) 1o seet e

S0 eigtiiy Ortevs R7 NS ChORI D

Your personsd IFrmation wil Be wied 16 CONUCt netessaly due Bhigerce Chaos
1 CF0N natibertont hatorn CEC promeams wih oty tpae of Aarmal sgrenmeen o
ERT St Rt | e CaEn 1R i e e thacs Wi e
SRR S eens Sarthet AT an ey S Sepeenin o8 we ok hr
YOUr AN conopel sten 1o Sgeed L he proess

1 0o 03 N0CAEIEE 10 YN PSINN B8 Beng Used W1 1he purpine of
WAgerae, ity 7yt el R B abie te procend heer
e L

D Yol ank e semdumiie sllginiing crmerss amd agres 16 (he dus #ligenee

haeha?

O ives

Ars yau regh faraPhb st e 70 s slighie
COwniry o wil pods e By September 20081

OM | iYes

LR | | s \ |

% Click on ‘CONTINUE TO APPLICATION’

Your Reference Number
22513.55P-BD-24 W gmm] e e ke e

Taame 1k s 0 P e S
R e

camy o it o e vy Sapcambas )
@ em




7 NI

Application Reference Numbey

" “ Rl | % R AR g T .
GMA Access Detade «processmodeid | T2a00s 10t apmanciou L
T 0 Nt Cmardmeisie " M

- Dear Applicant,
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e Candidate Details
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e  Professional Background

e References

e Development Impact

e  CareerPlans

e  Proposed Study in the UK

e  Personal Statement and Voluntary and Leadership Experience

e  Checklist and Confirmation

e  Attachments

e  Summary
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Hi Nhivasini Govindarajulu,
Thank you for submitting the appliction for Commonwealth Scholarship Split-site PhD form

You can sccess the submitted application by clicking on the below link.

o I Portal
'< | To View the Submitted Application

# Click on ‘Submitted Applications’ in portal landing page



€5Z Cantral

@ New Application

@ Cantinue with Application 2 My Tasks

& Submitted Applications

Enter the ‘Reference Number’ and ‘Passcode’

Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button

Enter your One-Time Password (six-digit code)

Click on ‘Verify and Search’ button -> View Submitted Application Form

e
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VERIFY & SEARCH

#+ Click on ‘Exit’ button
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INSTRUCTIONS FOR COMPLETING APPICATION FORM

Scenario 2: Candidate fills the application form and submits the application with ‘Save Draft’ functionality.

Step No Steps Page No
Step 1: Go to Applicant portal site 13
Step 2: Click on ‘New Application’ button in portal landing page 13
Step 3: Select Programme 13
Step 4: Enter the required details 14
Step 5: Click on ‘Submit’ button-> Note Reference Number 14
Step 6: Click on ‘Continue to Application’ 14
Step 7: Click on ‘Save Draft’ button-> Note Reference Number 15
Step 8: Click on ‘Go to Home Page’ button 16
Step 9: Click on ‘Continue with Applications’ in portal landing page 16
Step 10: *Search with Email id and enter Passcode 16

*Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button
*Enter One-Time Password (six-digit code)
*Click on ‘Verify and Search’ button
Step 11: *Search with Reference Number and enter Passcode 17
*Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button
*Enter One-Time Password (six-digit code)
*Click on ‘Verify and Search’ button
Step 12: Continue filling in the Application form sections: 18t022
*Candidate Details
*Academic
*Professional Background
*References
*Development Impact
*Career Plans
*Proposed Study in the UK
*Personal Statement and Voluntary and Leadership Experience
*Checklist and Confirmation
*Attachments
*Summary

Step 13: Click on ‘Submit’ button -> Note your Reference Number 23
Step 14: Click on ‘Exit’ button 23
Step 15: Click on ‘Submitted Applications’ in portal landing page 23
Step 16: *Enter the ‘Reference Number’ and ‘Passcode’ 24

*Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button
*Enter One-Time Password (six-digit code)

Step 17: Click on ‘Verify and Submit’ button-> View Submitted Application Form. 24

Step 18: Click on ‘Exit’ button 24

4+ Goto Applicant portal site

4+ Click on ‘New Application’ button in portal landing page
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#+ Enterthe required details

#+ Click on ‘Submit’ button-> Note Reference Number
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Dear Applicant,

Commonwealth Scholarship Split-site PhD form - 2024

Thank you for providing your Acecess Detalls for a Cornmernwealth Scholarship Split-site PhD form in 2024,
Your Reference No id 31082-55P-BD-24 or the Commonwealth Scholarship Split-site PhD form.

Please take a note of this reference number and this passcodeiﬁl{ﬂ?wwm?.lml‘ﬁomko continue with your application.
Mote the Passcode

Yours sincerely,
Commonwealth Scholarship Commigsion in the United Kingdom

'ﬁ Click on ‘Save Draft’ button-> Note Reference Number
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Your application has been saved successfully

=

Click on ‘Continue with Applications’ in portal landing page

New Application @ Continue with Application <:

CSC Central

@ My Tasks

C5C Central

Search with Email id and enter Passcode
Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button
Enter your One-Time Password (six-digit code)

@ Continue with Email ID

@ Continue with Reference Number

C5C Coneral

4 Ga Back

Click on ’Verify & Search’ button
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VERIFY & SEARCH

e  After a minute, ‘Click here to resend One Time Code’ link will be enabled

e  Search with Reference Number and enter Passcode

e Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button
e  Enteryour One-Time Password (six-digit code)

C5C Central
™ G Back
@ Continue with Email ID : @ Continue with Reference Number
e  Click on ’Verify & Search’ button
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# Continue filling the Application form
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Professional Background
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Proposed Study in the UK

Personal Statement and Voluntary and Leadership Experience

Checklist and Confirmation
Attachments
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Hi Nhivasini Govindarajulu,

Thank you for submitting the appliction for Commonwealth Scholarship Split-site PhD form

You can access the submitted application by clicking on the below link,

o I Portal I
< 1 To View the Submitted Application




‘*— Click on ‘Submitted Applications’ in portal landing page

€5T Cantral

B New Application @ Cantinue with Application

2 My Tasks

& Submitted Applications

+ Enter the ‘Reference Number’ and ‘Passcode’

#+ Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button

% Enter your One-Time Password (six-digit code)

% Clickon 'Verify and Submit’ button-> View Submitted Application Form.

5 ———ry
e

VERIFY & SEARCH

# Click on ‘Exit’ button

CSC Cereral



INSTRUCTIONS for SMS Two-Factor Authentication in Application Portal

Details
Given Names Preforred namae (F different

Contact Address

Addirans line 1 Bebdirusa e 2 Bddrasa fine 3
StaresProvincerCounty PostCona/lip

Permanent Address (if different)

Academic

o Qualifications

Scenario 3: SMS Two-Factor Authentication in application portal
Step No Steps Page No
Step 1: Go to Applicant portal site 26
Step 2: Click on ‘Submitted Applications’/’Continue with Application’/’My Tasks’ 26
Step 3: Search by Email-ID/Reference Number 26
Enter the Passcode
Click on ‘Submit’ button
Step 4: Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button 26
Step 5: Applicant fails to enter One-Time Password 26
Step 6: Click on ‘Click here to resend One-Time code’ link 27
Step 7: Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT’ button 27
Step 8: Enter the One-Time Password (six-digit code) 27
Step 9: Click on ‘Verify and Search’ button 27

C5C Central

| Exiti®



Go to Applicant portal site
Click on ‘Submitted Applications’/’Continue with Application’/’My Tasks’



. CRO P €SC Concral

B New Application @ Continue with Application @ My Tasks

<] Submitted Applications I Click on any 6F the bistto
1

Search by Email-ID/ Reference Number
Enter the Passcode
Click on ‘Submit’ button

o
P eSC Centr
6o Bar
Enter your Referance Number to view your application
51062-55P-80-25 <=
IFERVOWA0D| #-5549MHDY ¢
Click on ‘GET ONE-TIME PASSWORD BY SMS TEXT...” button
@ €sC Cenin
# o Bac
51063-55P-BD-25
+917397488428
Applicant fails to enter One-Time Password
@ o €S Centi
#GaBa

Enter your Reference Number to view your apalication

51062-557-B0-25

IFERVIWADDL # 3543 MHDV

+917297482422

| : |<:| Fails to enter OTP

GET ONE-TIME PASSWORD BY SMS TEXT ...

VERIFY & SEARCH

Click on ‘Click here to resend One-Time code’ link



) Go Back
Enter your Reference Number to view your application
51063-55P-BD-25
IFBRVOWA0DI,#-5545MHDV

+917397488425

~Enter OTF here Link will be enabled after a minute

| ik here to resend One Time Code |<:

GET ONE-TIME PASSWORD BY SMS TEXT ...

Click on ‘GET ONE-TIME PASSWORD By SMS TEXT’ button

#1608ac
Entaryour Reference Number to view your application

51063-330-80-25

IFSRVIVADDL #5543 MHDY.

917257488428

Enter the One-Time Password (six-digit code)
Click on “‘Verify and Search’ button

N GoBa
Enter your Reference Number t view your application

51063-55F-B0-25

IFERVDIWADD] #3545 MHDY

317337422422




