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[bookmark: _Hlk78211734]CSC Alumni Association 
Template for Constitution or Charter
The below is an example template only and can be amended as necessary to match the needs and objectives of your alumni association. 
Name
Name:
Logo (if applicable, not a requirement):
Objectives
The objectives of the Association shall be:
· [List objectives]
Membership
An eligible member shall be:
· [List eligibility requirements]
[If you intend to charge fees for membership, you should mention this here]
Membership shall terminate on:
· Demise;
· Resignation;
· Termination [provide details, if applicable];
· Expulsion [provide details, if applicable].
All members shall be treated in accordance with the CSC Code of Conduct for Alumni and CSC Code of Conduct for Alumni Associations.
Management of the Association
The bodies of the Association shall be:
· [Committee title]
· The Annual General Meeting
The Committee
· The [Committee title] shall comprise XX members.
· The following positions shall be elected by the Annual General Meeting:
· [List of all committee positions]
· All Committee members shall serve a term of XX years [and will be eligible to stand for re-election for a maximum of XX consecutive terms holding the same position].
· The election of Committee members will be effective immediately and communicated to alumni association members and the CSC/BC.
· If, due to illness or other reasons, a Committee member resigns, the remaining Committee members may replace that individual with another group member, or the position will remain empty until the next AGM.
· The Committee shall meet at least XX times a year.
· XX out of XX members of the [Committee title] shall constitute a forum to hold committee meetings.
· The function of the Committee is: [list all functions/oversights to achieve objectives and overall aim]
· The Committee shall be in charge of: 
· [List]
The Annual General Meeting
· The Group shall hold an Annual General Meeting (AGM) in XX.
· All members shall be given at least XX notice of the AGM and shall be entitled to attend and vote. [Outline alternative engagement mechanisms] 
· The quorum for an AGM shall be XX of the members.
· The business of the AGM shall include: [list core reports and areas]
· The Committee must submit a report on the AGM to all members and the CSC. 
Special General Meeting
· A Special General Meeting may be called by the Committee or by any members to discuss an urgent matter.
· The XX shall give all members XX notice of any Special General Meeting together with notice of the business to be discussed.
· All members shall be entitled to attend and vote.
Election
· [Election rules and requirements]
Finances
· The Committee may open bank accounts to support the running of the Association. 
· Committee members responsible for overseeing and managing any accounts will be:
· The financial year will be from XX to XX. 
Alterations to the Constitution
· Any changes to this Constitution must be agreed by at least two-thirds of those members present and voting at any General Meeting.
Dissolution
· The Association may be dissolved at any time if agreed by two-thirds of those members present and voting at any General Meeting. In the event of winding down, any assets remaining after all debts have been paid shall be given to another agreed Group with similar aims.

This Constitution was adopted at a general meeting of the Group on: [DD/MM/YYY]
Signed by:
[Committee position; name; signature; date] 
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