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Sponsorship and External Funding Template
Sponsorships and external funding can be an important part of your association’s operations. Alongside financial support, sponsorships can offer access to networks and external individuals and organisations who share your values and want to support the association’s vision and mission.
It is important that you identify the right sponsor for your activities and that there are clear agreements in place as to what each party is willing to provide and any limitations/boundaries. 
If sponsorships are not managed effectively, this could pose serious risks for your association and the CSC, including but not limited to reputational damage, audience disengagement, financial loss, legal and ethical concerns, and loss of other sponsorships and partnerships. 
The following principles are designed to support associations in identifying and engaging in successful and effective partnerships. 
1. Purpose
Define the objective of the sponsorship, for example to support events, initiatives, community engagement.
2. Eligibility Criteria
This is relevant if you are inviting sponsors to apply to support the association and should also be used to assess and inform the types of sponsors you seek and accept support from.
Specify who can apply to sponsor the association. For example, individuals, groups and organisations, geographic or demographic limitations, alignment with association vision, mission and goals.
3. Type(s) of sponsorship
Outline the forms of sponsorship agreed. For example, cash contributions, in-kind services, grants, event or project funding.
4. Application process
This is relevant if you are inviting sponsors to apply to support the association.
Detail the steps and criteria. For example, application form requirements, supporting documents, application deadlines, and contact information for enquiries.
5. Evaluation criteria
This is relevant if you are inviting sponsors to apply to support the association and should also be used to assess and inform the types of sponsors you seek and accept support from.
Outline how sponsorship applications and requests will be assessed. For example, alignment with the association’s vision and mission, impact and reach of the sponsor, extent to which the sponsor can effectively meet the needs of the association, and completion of due diligence checks*.
*Completing due diligence checks for all potential sponsors is important
in ensuring you know who are agreeing to work with and that they are a legitimate sponsor.
6. Approval and agreement
What will happen after you have accepted the sponsorship.
For example, sponsorship agreement or contract, use of sponsor
branding and logos, payment schedule and terms, compliance and accountability expectations.
7. Obligations
7.1 The [Alumni Association] shall:
• [List the association’s responsibilities]
7.2 The [name of sponsor] shall:
• [List the sponsor's responsibilities]
8. Duration and renewal
Clarify how long the sponsorship lasts and any conditions for renewal, extension or re-application (if relevant).
9. Termination
State the grounds for ending the sponsorship. For example, breach of agreement or contract, misuse of funds, failure to meet objectives and/or other obligations as agreed.
10. Contact
Provide a clear point of contact for all sponsorship-related communication.
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