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CSC Exceptional Welfare Extension Form
Introduction
This is the form for Scholars wanting to request an extension of their Scholarship for exceptional reasons. Scholars should ensure that they read the Exceptional Welfare Extension Policy and Procedure and associated guidance to understand the full scope of this policy. The maximum length of extension of your Scholarship that can be issued under this policy is 13 weeks. If you anticipate being delayed by more than 13 weeks, then please contact welfare@cscuk.org.uk. Extensions of your programme by your university are not automatically grounds for an extension of your Scholarship. The CSC may grant an extension of your scholarship less than that which has been granted to your programme by your university.

Deadlines
Scholars should notify welfare@cscuk.org.uk as soon as possible and within two weeks if they are affected by an exceptional welfare circumstance so that advice and support can be provided. Scholars should submit this form within a month of the end of the period effected by their exceptional welfare circumstances.

Scholar Details

	Scholar Name
	
	CSC ID
	

	Email address
	
	Phone number
	

	University
	
	Scheme
	Please select
	Programme title
	
	
	

	Supervisor name
	
	
	

	Email address
	
	Phone number
	



Details of exceptional welfare circumstance

To be considered for an exceptional welfare extension your circumstances must be unforeseeable, unpreventable, and have a significant impact on your studies. The circumstances must also fall under the grounds for welfare extension and must not be a circumstance that other CSC polices provide extensions for, such as extensions provided under our maternity and paternity policy or our compassionate policy.

	Having read the exceptional welfare extension policy and guidance do you agree that your request meets the definition and grounds for exceptional welfare?
	☐ ☐

	Please describe the details of exceptional circumstances you wish us to consider



	

	Please describe the impact your exceptional welfare circumstances have had on your studies.
Please make sure that the dates and time periods of your circumstances are clear. Please describe how many days you were absent from your studies, or to what extent your capacity was limited (please try and be specific). If you have complicated or multiple circumstances, then please consider outlining your circumstances in a timeline

	Please provide any details of any mitigating action you have taken to limit the impact of the exceptional welfare circumstances on your award


Evidence
All requests for award extensions based on exceptional circumstances must be supported by evidence. Evidence should verify the circumstances that you have described in your form, above. Submitted evidence should also help demonstrate the impact of your circumstance on your award and studies.

Evidence must include formal notice from your university confirming an extension of your programme of a minimum of 4 weeks. If you are a master’s scholar, then you must include evidence of successful use of your university’s own internal extenuating/mitigating/exceptional circumstances procedure. 

Please read our full policy and guidance for more advice about evidence that will help your request.

	Have you provided evidence with your exceptional extension request claim?
	☐ ☐

	Have you provided confirmation of the extension of your programme from your university?
	☐ ☐

	Have you provided confirmation that you have successfully used your university’s internal extenuating/mitigating/exceptional circumstances procedure to extend your award (master’s scholars only)
	☐ ☐
☐

	Please provide the details of the evidence that you have submitted with this form




Declaration
	I declare that I have read the CSC Exceptional Welfare Extension Policy and Procedure and associated guidance. I declare that the information I have provided in this form is accurate and complete to the best of my knowledge. I authorise the CSC to make enquiries to verify the accuracy of the information in this claim and request further information.

	Name
	
	Date
	Click or tap to enter a date.


This form should be submitted to welfare@cscuk.org.uk 
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